
 

 

  

A Quick Start Guide to 
submitting answers/nivedan via 
department Logins and Transfer 

Intimation to Branch 
This manual explains the steps required to be followed by Mantralaya 

Department representatives to access QIS/MoIS etc. developed by MKCL for 

Maharashtra Legislature Secretariat  for submitting replies to various types 

of Questions, Motions and other devices. 
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STEPS (DEPARTMENT SUBMITTING ANSWERS) 

Must Dos before accessing MLS system 

1. Install the latest and stable Mozilla Firefox browser(Don’t 

download beta versions) 

2. Check your internet connection by going to www.google.com and 

searching something on it. 

3. There should be no proxies used to connect to internet. 

4. Don’t copy paste content from Word. 

5. Use UNICODE. 

Department transferring the question to the related desk 

officer 

1. Go to the URL: http://mls.org.in/ and then click on ऑनलाइन 
ताराांकित प्रश्न / अर्ाातास चचाा / ठराव / लक्षवेर्ी सूचना  . 

  

http://www.google.com/
http://mls.org.in/
http://27.106.108.180/els/login.htm
http://27.106.108.180/els/login.htm


 

Enter login details assigned to the particular department 

 

  



2. The following screen will appear. (Please change your Existing 

password) 

 

 

 

3. After Change the password following screen will appear. 

  



4. By default, the device selected will be ताराांिीत प्रश्न. To enter 

ननवेदन/उत्तर for some other device, select from the आयुर् प्रिार 
i.e. the device. There will be various statuses of the starred 

questions for which department needs to enter the 

reply/clarification: स्वीिृत and वस्तुस्स्िती ववचारावा / शासन 
जबाबदारी /वस्तुस्स्िती व सदस्य खुलासा ववचारावा as shown 

below 

 

The yellow box at the bottom right displays the total pending tasks of 

the current session 

5. Select the workflow for example: we have selected ताराांकित 
स्वीिृत for entering answers for admitted questions. (We will 

refer to previous session for example). A list of questions will 

appear. By default the status will be "िृपया ननवडा" which will 

allow seeing all the pending tasks of all statuses of respective 

devices. 



 
6. To print the question, in the grid, select any one question (Single 

Click) and click on the link: Generate Intimation letter (Highlighted 

in blue box). You will get pdf copy of that question. या पत्रावर पत्र 
प्राप्त ददनाांि ही िाया ननर्माती वेळ या रिान्यातील घ्यावी. तसेच 
पत्र क्रमाांि हा जो प्रश्न क्रमाांि असेल तोच समजावा.

 
 



 
 

  



7. Double Click on any one question. The following form will appear. 

The Department can transfer the question to its relevant desk by 

selecting the पुढील िायावाहीिरीता and clicking अद्यावत. 

For example: I have selected पोल -१ which is a desk officer 

          

 

You will be asked a warning ‘पाठवा’ and then click on ‘Ok’.  

The प्रश्न will be sent to the desk officer selected. 

 



 

You can see success message ‘िाया पूर्ा झाले ‘as the question is 

transferred to the desk officer. 

 

  



Desk entering the answer to the question or transferring the 

question to another department 

1. The related desk can then login with their credentials.  

 



2. The following screen will appear. (Please change your Existing 

password) 

 

 

 

 

3. To enter ननवेदन / उत्तर for some other device, select from the 

आयुर् प्रिार i.e. the device. There will be various statuses of the 

starred questions for which department need to enter the 

reply/clarification: स्वीिृत and वस्तुस्स्िती ववचारावा / शासन 
जबाबदारी /वस्तुस्स्िती व सदस्य खुलासा ववचारावा as shown 

below. By default, You can see a list of questions that your 

department officer has sent you. You can see 3 as number of 

starred questions(YELLOW BOX in the bottom right corner) that 

have come for current session to you 

 



 

  



 

4. We will take प्रश्न क्रमाांि ३९८५२ from अिासांिल्प २०१६ .If you 

double click on the question; the details of the question are 

visible, Select ननर्ाय as िक्ष अधर्िाऱयाांिड ेपाठवा & select पुढील 
िायावाहीिरीता as िक्ष अधर्िारी. Now you can see the उत्तर area 

and you can type the answer as finalized by the respective 

minister. After typing the उत्तर, now click on अद्यावत to send 

the answer to the branch.  

 

 
 

 

 

 

 

  



You will be asked a warning ‘पाठवा’ and then click on ‘Ok’.  

 

  

You can see success message ‘िाया पूर्ा झाले ‘as the question is 

transferred to िक्ष अधर्िारी in ववर्ान भवन.

 

 

 

 

 



प्रश्नाचा Department change िररे् 
8. If the question does not belong to your department, then you can 

transfer it to another department by selecting अन् य ववभााािड े
हस् ताांतरर् आहे िाय?  

 
 

  



िृपया select “ववभाााच् या पूवासांमतीने हस् ताांतरर् िरय यात आले 
आहे िाय” आणर् “हस् ताांतरर्ासांदभाात प्रश् न िक्षास (सांबांधर्त ा)  
अवात िेले आहे िाय?” (िृपया ववभाााला आणर् प्रश्न िक्षास 
(सांबांधर्त ा)  िळवा  
 

 

    

  



त्यानांतरच मांत्री व ववभाा बदला 
You can select the मांत्री and then selecting ववभाा and clicking 
अद्यावत. In this example, we have changed the मांत्री as पररवहन 
मांत्री and ववभाा as पररवहन and finally clicked on अद्यावत which is 

at the bottom of the page.This will go to that Coordination desk of 

that department. 

 

 
 

 

 

 

 

 

 

 

 

 



Desk transferring to other desk of the same department 

1. िृपया ननर्ाय “डसे्ि ऑकिसरला पाठवा” ला select िरा आणर् पुढील 
िायावाहीिरीता तुम्हाला हवा असेलेला Desk officer select िरा ‘डसे्ि 
ऑकिसर( पोल  - २  आणर् अद्यावत वर click िरा. 

 

  



तुम्हाला त्या desk officer ला पाठवायचा असेल तर पाठवा या message 

वर ‘Ok’ click िरा 

 

Success message ददसेल ‘परत पाठवा’. तो प्रश्न त्या desk officer िरे् 
पाठवला जाईल. 

 


